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LEARNING AGREEMENT FOR TRAINEESHIPS


The Trainee

	Name
	

	Student Number
	

	Email Address (QUB)
	

	Academic Year
	2024-25

	Degree Programme
	


The Sending Institution

	Name
	Queen’s University Belfast

	Country
	UK

	Address
	University Road, Belfast, BT7 1NN

	Contact Person / Position
	Donna Beckington, Head of Global Opportunities

	Department
	Careers, Employability and Skills

	Phone / Email
	+44-28-9097 5255  /   goglobal@qub.ac.uk


The Receiving Organisation/Enterprise

	Organisation Name
	

	Country
	

	Address
	

	Website
	

	Size of enterprise
	Less than 250 employees?   Y  /  N

	Contact Person / Position
	

	Department
	

	Phone / Email 
	

	Supervisor / Position
(if different to contact above)
	

	Department
	

	Phone / Email 
	


Section to be completed BEFORE THE MOBILITY

I.
PROPOSED MOBILITY PROGRAMME

	Planned period of the mobility: from [month/year] ….……………... until [month/year] ……………….…

	Number of working hours per week:  

	Traineeship title:  

	Detailed programme of the traineeship period: 


	Knowledge, skills and competences to be acquired by the trainee at the end of the traineeship:


	Monitoring plan:


	Evaluation plan:



	The sending institution
The traineeship is a recognised part of the degree programme and upon satisfactory completion of the traineeship, the institution undertakes to record the traineeship in the trainee's Transcript of Records or HEAR (or equivalent).  



	The receiving organisation/enterprise

The receiving organisation/enterprise will provide financial support to the trainee for his/her traineeship:  Yes (  No (        If yes, amount per month: ….



The receiving organisation/enterprise will provide to the trainee a contribution in kind for his/her traineeship:  Yes (  No (         If yes, please specify: ….

The receiving organisation/enterprise undertakes to ensure that appropriate equipment and support is available to the trainee.  


II.
RESPONSIBLE PERSONS

	Responsible person in the sending institution:

Name: Donna Beckington
Function:  Head of Global Opportunities
Phone number: +44-28-9097 5255
E-mail:
 goglobal@qub.ac.uk



	Responsible person in the receiving organisation/enterprise (supervisor):

Name:

Function:
Phone number:
E-mail:




III. COMMITMENT OF THE THREE PARTIES

By signing this document, the trainee, the sending institution and the receiving organisation/enterprise confirm that they approve the proposed Learning Agreement and that they will comply with all the arrangements agreed by all parties.

The trainee and receiving organisation/enterprise will communicate to the sending institution any problem or changes regarding the traineeship period.
The sending institution and the trainee also commit to the conditions set out in the Student Mobility Contract (Grant Agreement).  

	The trainee

Trainee’s signature:

Date:



	The receiving organisation/enterprise

Responsible person’s signature:

Date:


	The sending institution

Responsible person’s signature: 

Date: 
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